
Please submit all student absences through your Parent Portal! 
After logging in, please follow the steps below:

For help logging into your Parent Portal ,  please emai l  Ms. Kidd at t isha.kidd@midtowncommunityschool.org
Other quest ions can be directed to Ms. Jamesetta and Ms. Gina at the front desk, 816-499-8000

CREATING AN ABSENCE REQUEST
THROUGH YOUR PARENT PORTAL

From the home page of your Parent Portal, click on “Absence Requests” from the Shortcuts
menu.

Check the box(es) next to the student(s) who will be absent. Choose a reason for absence and
whether the absence is for the entire day, a late arrival, or an early pickup.

(flip to the other side for the rest of the steps!)



CREATING AN ABSENCE REQUEST THROUGH
YOUR PARENT PORTAL (PAGE 2)

Choose the date (and time, if applicable), then add a reason for the absence. Don’t forget to
click “Submit”!

All absence requests and their statuses can be found under “Current Requests”. (If necessary,
you can delete recently submitted absence requests by clicking on a request)
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